


ST. CROIX COUNTRY DAY SCHOOL

St. Croix Country Day School is a nonprofit corporation governed by a Board of Trustees, which
in turn appoints the Headmaster. The school holds memberships in the Caribbean Association of
Independent Schools, the National Association of Independent Schools, the Caribbean
Counselors' Association, THE National Association for College Admissions Counseling, the
Association for Supervision and Curriculum Development, and the National Association of
Secondary School Principals. It is licensed by the Virgin Islands Department of Education and is
accredited by the Middle States Association of Colleges and Schools and by the Virgin Islands
Department of Education.

MISSION STATEMENT

St. Croix Country Day School is an independent, multi-cultural, college-preparatory educational
community set on a 34-acre tropical campus. The school is a spirited collaboration among
dedicated educators, involved parents, concerned community leaders and inquisitive young
people. It is dedicated to providing students with an enriched and challenging education,
encouraging them to love learning, grow as individuals and be prepared for a productive and
responsible future.

PHILOSOPHY

St. Croix Country Day School is committed to providing quality instruction that recognizes the
individual strengths and needs of each child to develop motivated, disciplined and inquiring
students. To obtain this objective we offer a balanced program of academics, physical education,
expressive arts, technology, and extra-curricular and community service opportunities. Learning
is facilitated by an experienced faculty that utilizes a variety of instructional and assessment
strategies to address the learning styles and needs of our students. Our teachers are committed
to developing relevant, meaningful curricula and instructional techniques.

The school seeks to attract families who will benefit from and contribute to the multicultural
community that we share.

Although academics are a focus of our program, we also strive to develop each student's social,
emotional, and physical well-being. We believe that self-esteem and self- confidence are
enhanced when standards are high but obtainable, and when students are called upon to take
pride in their work and strive for excellence. Communication and a shared responsibility among
parents, students and teachers form the foundation for each child's optimum growth and ability to
successfully function in the world upon graduation from St. Croix Country Day School.

The school is committed to an on-going process of strategic planning and carefully orchestrated
intellectual, social and physical change so that it may remain current, vibrant, and responsive to
the needs of the community it serves.



THE SCHEDULE
Grades 7 through 12 operate on a two-semester schedule. A semesteris a
period of time, approximately one-half of the school year. Each semester lasts
80 to 90 days, depending on the number of holidays during the period. Each
semester is divided into two quarters for the purposes of reporting grades and
scheduling elective courses. Progress reports for each course go home at the
end of each quarter.

During the second semester, we hold a weeklong "Mini Gusto." During this
week, each student selects one or more special courses in lieu of regular
classes. Some of these courses are academic; others allow students to work at
a career internship, learn a new skill, or travel. As these courses replace regular
class, attendance is required.

Advisory

The Advisory system is an integral part of the Middle School program. The
purposes of the advisory system include the following: building a sense of
community, developing social skills, setting academic and personal goals,
planning for student-led conferences and community service projects, decision-
making, problem solving, and planning for special events that include Middle
School Fun Nights and Middle School Olympic events. Each Middle School
student is assigned to a faculty member who acts as an advisor for seventh and
eighth grades. Advisory groups consist of seventh and eighth grade meet each
day before the first period, and for two full periods during the course of the six
day rotation. Students or parents who wish to meet with the advisor should
arrange an appointment, as it is difficult for an advisor to have a substantive
discussion while trying to manage a classroom filled with students.

Ms. Keylin: ext 2420 Ms. Newman ext 2422
Ms. Graham ext 2421 Ms. K. Baker ext2423
Mr. Locher ext 2603 Ms. J. Baker ext 2301

Daily Schedule

The academic day runs from 7:50 a.m. to 3:00 p.m. and is organized on a six day
rotation. This allows for classes to be held at different times in the day throughout
the rotation. A calendar including the rotation is included in the handbook, as
well as posted on bulletin boards and the website.

Included in the daily schedule are opportunities to participate in a variety of
electives and study halls. Teachers are available to help students with school
work during selected lunch periods, study halls in the afternoons of Days 1, 3,
and 5, as well as during after school study sessions.



After School

We encourage Country Day students to participate in after school activities, to
seek one-on-one help from their teachers, and to use the library and computer
rooms for research and study purposes. Over the years more and more students
have chosen to stay after school, and we are delighted with this development. In
order to maintain an orderly and safe environment, we must insist that students
adhere to certain behavioral expectations outlined in the Climate for Learning
Section of the handbook

Students must pack up their materials at 3:00 and arrive on time (3:15) and
remain in the designated area until 4:00

From 3:15 to 4:00 students may be in the library, computer room, or supervised
study hall. Students who are to be tutored must wait for their tutor in the study
hall. The limited space in the computer room and the library is available on a
first-come, first-serve basis. Students who choose these areas must work
productively on schoolwork and remain in the designated area until 4:00. Not
following lab and library rules will result in losing the privilege of using these
areas. Cell phones may not be turned on from 3:15 to 4:00.

Study Hall - Study halls are held each afternoon of the week from 3:15 to 4:00
and are supervised by a member of the Middle School faculty. This is an
excellent opportunity for students to receive extra help with homework. If a
student is struggling in a class, a teacher may require that the student attend
after school study hall or after school tutoring. The teacher will call the parent to
discuss his or her concerns.

Students must come to study hall with school-related work to do. Although the
teacher may give permission for students to quietly work together on school
projects, study halls are to be quiet so that students can use the time
productively. It is not a time for napping or visiting with friends. Students who
disrupt a study hall will be sent to the Middle School Dean and will be subject to
the same disciplinary action as students who disrupt a class.



Behavioral Expectations For After School Care

e Students must check in with the after school supervisors.

e Students must remain in the slab area; they may not wander around
campus

e Students must respectfully follow the directives of the after school
supervisors

e Students must follow all behavioral expectations outlined in the Climate
For Learning Section of the handbook.

e Parents must check their children out in person with the after school
supervisor. They may not yell across the campus for their children to
come down to the parking lot. Nor may they call or text their children
on their cell-phones from the parking lot in lieu of checking in with the
after school care supervisor in person.

Sporting Events

We encourage students to attend sporting events as spectators. Most sporting
events do not begin until 3:30. Athletes and spectators must go to the after-
school study until 3:30. If the game ends before 5:30, students must go to the
Middle School Patio.

4:00 to 5:30

From 4:00 to 5:30 Middle School students must remain on the Middle School
Terrace. They must sign in by 4:05, and parents must come up to the Middle
School Patio to sign their children out. The Monitor has the authority to refer to
the Middle School Dean for disciplinary action any students who are wandering
the campus or creating disruption.

After 5:30

The school cannot assume the liability for students who are on campus after the
office closes and the supervising administrator for the day has gone home. The
After School Monitor will record the names of all students who are on campus at
5:30 and turn it into the supervising administrator who will call the parents.
Parents will be charged $1.00 per minute for each minute after 5:30 until the
student is picked up. Under no circumstances may a student remain on campus
after 6:00 p.m. unless s/he is in a supervised evening activity. Students who are
repeatedly on campus after 6:00 p.m. will lose the privilege of remaining on
campus after school. The supervising administrator will not leave school until all
students are gone.



ACADEMICS

Curriculum

The academic program in the Middle School consists of a two-year sequence of
language arts, mathematics, science, and social studies. Each year all students
are required to complete a course of study in art, music, foreign language,
computer, and health. Physical education, which includes swimming, is required
of all students every other day for the entire year. Quarter or semester elective
classes are offered each year by the Middle School faculty to supplement the
academic program. These courses have included, MathCounts, Jewelry Making,
Chess, Dance, Origami, Drama, and many more.

Physical Education -Students are required to purchase a Country Day School
P.E. uniform consisting of a T-shirt and shorts. This uniform must be labeled and
is required in order to participate in daily P.E. activities. Failure to wear the
uniform will result in a “no dress” (or 0%) for the class, which can lower a
student’s average for the quarter. Students must participate in a combination of
team and individual programs along with integrated health education seminars.
The team sports are basketball, field hockey, soccer, softball, and volleyball.
Individual sports may include the following: archery, swimming, dance, track,
aerobics, badminton, and weight training.

Homework - Success in school requires a consistent, concentrated effort.
Homework is an important part of this process and will vary in length and
importance. All homework must fulfill three criteria to be acceptable: it must be
neat, it must be complete, and it must be on time. Missed homework must be
completed within a reasonable time as determined by the teacher.

Projects and presentations done on the computer should be completed well
ahead of schedule. Computer “failure” will not be considered a valid excuse.
Each individual subject teacher will establish the importance of homework in
determining the final grade. A homework “policy” will be announced in each
class at the start of the term.

Teachers will post homework when it is assigned. Students and parents can
expect homework to be posted after 4:00.

Teachers record missed homework on Edline. Parents and students are
encouraged to check Edline regularly. Parents are requested to include their e-
mail when they register for Edline to facilitate communication. If the teacher
determines that a student’s failure to complete homework is having a significantly
negative impact on the student’s progress, the teacher will contact the parent to
discuss the problem and suggest possible solutions. The student may be
required to attend after school homework sessions.



Assessment and Grading

The ultimate goal of assessment in the Middle School is to help develop
Independent learners who regularly monitor and assess their own progress.
Assessments will be accompanied by a clear set of grading criteria linked to
specific learning outcomes. Rather than viewing assessment as a tool serving
the singular purpose of generating a letter or number final grade, assessment
needs to be recognized as serving a variety of purposes throughout the learning
process from start to finish. In the course of the next two years we will be working
to develop standards based report cards. We will share our progress with you
and ask for your feedback as well.

Quarter Grades

Determination of quarterly grades is based on summative assessments that
gauge student mastery of standards. Such assessments might include tests,
projects, presentations, and reports.

A quarter grade is not simply a numeric average calculated from a formula.
Rather it is a reflection of student mastery of content, skills, and standards over
time as judged by the teacher. If, for example, a student earns a low grade on a
quiz, but demonstrates mastery of the skill on the unit test, the quarter grade
should reflect the mastery demonstrated in the final test.

Homework

Homework plays a variety of roles in learning: preparation for in class activities,
practice of particular skills, progress in completing projects. Some homework is
practice or preparatory and is not graded; other homework is part of summative
assessment and is graded.

Late Work

Late or incomplete work is often symptomatic of other more serious issues for
student learning. There will be consequences for students when they have late or
incomplete work, and in most cases the consequence of not completing an
assignment will be completing the assignment, either at lunch or after school. In
the absence of sufficient evidence of attainment of learning outcomes due to a
number of missed assessments, a grade of “I” or incomplete will be reported until
such time as sufficient evidence is made available by the student. A student may
not be promoted to the next grade with an “I” on his or her report card.



Retakes or Revisions

Students who have not demonstrated proficiency or mastery of a particular skill
or assignment will be given the opportunity to revise their work within a specific
time frame and under the condition that they have taken steps to prepare for the
retake. If, for example, a student wishes to retake a math test, he or she must
demonstrate that he or she has completed required homework (if it had not been
completed before the first test) or completed additional preparation or studying
for the retake. In most cases students will have no more than one week to
complete revisions or take a retest.

Bonus Work

Additional “bonus” assignments or tasks provided for the purpose of “boosting”
grades are not appropriate as they distort the proper assessment of a student’s
knowledge, skill, or understanding in relation to the learning outcomes for that
course.

Academic Requirements
Grades-— all 7" and 8™ grade courses receive numerical, percentage
grades. These numbers are translated into letter grades as follows:

A+ 97-100 C 73-76

A 93- 96 C- 70-72

A- 90-92 D+ 67-69

B+  87-89 D 63-66

B 83-86 D- 60-62

B- 80-82 F Below 60
C+ 77-79

Promotion — In order to be promoted, a 7" and 8™ grade student must

e earn a minimum of a C- (70%) final average in language arts and a
minimum of a C- final average overall in the four major subject areas of
language arts, social studies, math, and science.

e repeat or make up to the satisfaction of the appropriate teacher any failing
mark in a required course.

e demonstrate to the satisfaction of the Middle School faculty that s/he has
the maturity, self-discipline and work habits to be successful in meeting
the expectations of the next grade level.



Academic Awards — recognition for outstanding academic achievement is made
at the end of each semester. Middle School students are eligible for two awards:
¢ Honor Roll — The Honor Roll is presented to those students who achieve a
minimum 85% average in major courses over the course of a semester.
The student may earn no more than one “C.”

e Headmaster’s List- The Headmaster’s List Award is presented to those
students who achieve a minimum of a 90% average in major courses over
the course of an entire semester. To qualify, a student must have no
grades below 80%.

Scholastic Probation - Students whose quarter grades are low may be placed
on Probation at the discretion of the Middle School faculty. This will take place if
two or more grades in major subjects fall below the 70% (C-) level, orif a
student’s cumulative average is less than that needed for promotion. Probation is
assigned on a quarter by quarter basis and generally includes the following:

e one or more Probation Study Halls per week. Study Halls supervised by
the Middle School staff are available to students each afternoon from 3:15
to 4:00. Students on Probation will be assigned to the teacher of the
subject in which they have earned grades below C-.

e loss of the privilege to participate in all extra-curricular activities, including
sports and theater productions during the quarter.

Being placed on Scholastic Probation is to be taken seriously, as it means that a
student’s quarter average is less than that required for promotion. It should be
the goal and first priority of each student on Probation to improve his/her marks
and get off Probation at the end of the quarter.

Summer Reading — To encourage students to read over the summer months,
the Middle School requires all returning students to read a minimum of two books
during the summer vacation. In the first weeks of Language Arts class students
will be involved in discussing and writing about their summer reading.
Assignments connected with summer reading will be included in the first quarter
grade

COMMUNITY SERVICE
The CDS mission states that we want our students to “grow as individuals and
be prepared for a productive and responsible future.” An integral part of this
involves teaching our students the importance of contributing to the community.
For this reason Community Service is a graduation requirement of Middle
School. We expect students to take this requirement seriously, and we look
forward to parents helping their children to find meaningful ways to be involved in
the community. This does not include working for a family business or babysitting
for a relative.



We ask students to complete two forms of community service: at school and in
the community at large. Community service at school may include tutoring,
recycling, organizing the Lost and Found, stocking the soda machine, serving on
the Middle School Council, and other opportunities. In the beginning of the year
advisors will help their advisees decide to which activities they would like to
commit. In addition students will be expected to volunteer for an activity off
campus. Advisors will sponsor a number of off campus community service
activities, and we look forward to parents sponsoring activities as well.

Middle School students will be expected to complete ten hours of community
service, no more than half of which may be completed at school. Students will
maintain community service cards, which advisors will check at the end of each
quarter. Parents will be informed at the end of each quarter if their child is behind
in his or her community service obligation. Community Service obligations
must be completed by Monday, May 27". 1t is our hope that parents will be
involved in this effort.

PARENT COMMUNICATION

It is important that the lines of communication between home and school be
open, positive, and ongoing. There are a number of ways to ensure that this
happens.

o Edline -- Parents will be able to monitor their child’s progress in core
classes through EdLine, a program that will be available through the
Middle School Web Page. Parents will be introduced to the program and
assigned log-on codes at Parent Information Night. Students will also have
their own log-on codes. Because teachers often e-mail reminders and
other information through Edline, parents are requested to register e-mail
addresses through Edline.

Grades will be updated every two weeks.

¢ Interims — Parents will be notified if a student is in danger of receiving
either a D or F in any subject or if there has been a drastic change in
performance) through an interim report which will be sent midway through
a quarter. Instructors may send interims at any time throughout the
quarter. When warranted, a parent conference can be requested either
by home or school.



e Report Cards - After the November Parent Conference, Progress Reports
will be mailed at the end of each quarter. Report cards with final course
averages will be mailed at the end of the year.

e Student Led Conferences — In preparation for the November Conference
Day, advisors involve students in reflecting on their academic progress
and setting goals for the year. With the support of the advisors, students
lead their conferences. However, parents and teachers may wish to
arrange a conference to discuss a student’s progress at other times during
the year. In the morning teachers are involved with students and getting
their classes organized. Parents are encouraged to make an appointment
with the teacher after school.

ACTIVITIES

There are a wide variety of activities available to students once they reach the
seventh grade. These include three seasons of junior varsity sports; Orange and
White Day, our annual field day; and Mini-Gusto, a special week of non-
traditional classes. In addition there are several organizations that are geared
specifically towards Middle School students.

Middle School Council — The council is a 7" and 8" grade student government,
consisting of representatives from each advisory who meet regularly to organize
a wide range of activities. In addition to organizing such events as Middle School
Fun Nights and the Middle School Olympics, the council sponsors a student
through Children International and continues to work on local and international
causes. Representatives will earn community service for serving on the Middle
School Council.

National Junior Honor Society — The Charles and Lynn Adams chapter of the
NJHS is an honorary society which is very active in a variety of school and
community service projects, including Teacher Appreciation Week, a blood drive
for the American Red Cross, and a toy drive for the Queen Louise Home. New
members are selected at the end of the first semester from applicants who meet
the national NJHS standards for Scholarship (85%), Service, Leadership, and
Character.

Interscholastic Sports - Country Day has consistently been a top competitor in
interscholastic sports. Traditionally, Country Day offers girls’ and boys’
volleyball, girls’ softball, boys’ baseball, basketball, soccer, and tennis. Anyone
who plans to participate in interscholastic sports must have an annual school
physical completed and turned in before the season begins. Students who
participate in interscholastic sports are charged an annual fee to defray the cost
of transportation and referees.

10



Participation in interscholastic sports requires both energy and commitment. The
following policy has been formulated by the P.E. Department to ensure that those
interested in interscholastic competition neither neglect their academic work nor
let down their teammates.

1. Students who miss a practice or game three times are dismissed from the
team. An excused absence is not considered a miss.

2. Students who miss a practice before a game may not start in the game.

3. Students who are absent from school due to illness are not permitted to
participate in that day’s practice or game.

4. Students are responsible for arranging their own transportation after
practice or games.

5. Sportsmanship — At the discretion of the coach, students may be
suspended or expelled from the team for unsportsmanlike conduct such
as rudeness, fighting, or intentional fouls.

Sports Eligibility — We encourage students to participate in the sports programs
offered. In order to participate on a sports team, however, students must meet
academic obligations. If it is determined by the Middle School faculty that the
student’s academic standing is in jeopardy, the student may be ineligible to
participate in sports.

ATTENDANCE
Attendance will be taken each morning during advisory and at the beginning of
each class.
Absence — You are expected to be in school and on time every day unless an
absence is necessary due to an illness or an unavoidable emergency. Shopping,
working, babysitting, vacationing, entertaining visitors, finishing school reports,
studying for a test, missing the bus, and similar types of absences are not
excused absences. Parents and students should realize that unexcused
absences may seriously jeopardize a student’s academic success.

Loss of 15% of class time, excused or unexcused, will require review by the
administration and teachers to determine if the student should be promoted. If
there is a lack of cooperation and commitment to the importance of good
attendance, reenrollment may not be offered.

Teachers will do their best to provide materials and assignments through Edline.
Parents must understand, however, that many class activities cannot be
replicated outside the context of the classroom. It is the student’s responsibility to
complete required work and make up tests or quizzes upon the student’s return.

The School's policy for completing missed schoolwork because of absence due

to family trips, family emergency, and iliness, to name a few examples, is as
follows:
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(a) The student is responsible for obtaining all schoolwork to be made up upon
the student's return. Teachers should not be burdened with the task of preparing
a student’s schoolwork prior to that student leaving for a family vacation during
school.

(b) The student's teachers will decide the timetable for the student to complete
the work on a case by case basis.

(c) Should a tutor be required to aid the student, the student's family is
responsible for hiring the tutor. In turn, the tutor is responsible for meeting
regularly with the student's teachers.

Tardiness

e Late to School - If you do not arrive in your advisory by 8:00, you are
considered tardy and must sign in at the front desk. Excessive unexcused
tardiness will lead to disciplinary action. A written warning will be mailed
home from the office of the Middle School Dean after the fourth late
arrival. The sixth and all subsequent late arrivals during a quarter will
result in detention and a parent conference with the Dean and/or
Headmaster.

e Late to class - If you are late to any class, you will be marked tardy by
your classroom teacher on the class attendance slip. A written warning
will be mailed from the office of the Middle School Dean after the third
tardy. The sixth and subsequent tardies will result in detention and a
parent conference with the Dean and/or Headmaster.

e Passes — During class time, you will need a pass to leave any class. Be
prepared to present this pass upon request.

Detention — Students are assigned detentions for arriving late to school or class
six or more times and for violations of the standards of behavior. Middle School
students serve detentions in after-school study hall. A Detention will not be
rescheduled to an alternate day in order to accommodate a student’s
participation in an athletic competition. Failure to report to detention will result in
disciplinary action.

P.E. Excuses — If your absence from P.E. relates to a previously existing
condition (i.e. an old knee injury, an ongoing cold, recent surgery, etc. ) you must
bring a P.E. excuse from a parent or doctor. For serious situations arising during
the school day, a P.E. excuse may be obtained only from the school nurse.
Students are still required to dress for P.E. even if they are not able to
participate.
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Cancellation of School - When rain or another emergency condition makes it
necessary to cancel school, it will be announced on the following radio stations:
AM 1000, FM 93.5, FM 95.1, FM 104.3, FM 104.9. Whenever possible, this
announcement will be made before 7:15 A.M.

Special Events — During a select few days in the course of the school year,
regular classes are altered to allow for special activities. Orange and White Day
is an example. These days are important to the spirit and morale of the student
body and are considered regular school days. Participation in all such activities
is required.

CLIMATE FOR LEARNING

We strive to create a climate in which all members of our community feel safe,
supported, and are able to do their best. We believe that children respond
positively to consistent and fair discipline.

Adyvisory: Building A Sense of Community

Our faculty is committed to helping each individual student develop his or her
own sense of courtesy, honesty, tolerance and respect for others. In morning
Advisory students read the announcements, get ready for the day, and address
concerns. In weekly advisory meetings teachers help students to address
problems and conflicts in a positive manner, as well as plan many school events.
The entire Middle School comes together each week to recognize acts of
kindness, share accomplishments, and participate in community building
activities.

The Discipline Process

We know that as children develop through the elementary years they are learning
how to treat each other kindly and how to meet their needs in positive ways. We
also know that learners sometimes make mistakes. We maintain good behavior
best when we greet students, tell them specifically what they do right, and have
clear expectations. In dealing with misbehavior, we remember that a student’s
misbehavior or refusal to do schoolwork is not about us. This focus helps us to
discipline with a positive tone and without anger. Student misbehavior falls into
six categories. Each type of behavior requires a different response.

1. Low Level peer problems: low level, mutual friendship conflicts not involving
name-calling, exclusion, rumors, or threats. We can respond to these
behaviors with a suggestion of ways to resolve the problem ( play with
someone else, have a conversation with the friend, meet with the counselor for
suggestions.)
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2. Quiet, non-disruptive refusal to do schoolwork: Parents will be notified
after three incidents. If the problem persists a parent/teacher conference will
be requested. If after the parent conference, the student continues to have
difficulty, a conference with the division dean will be required.

3.Inappropriate but not aggressive or unsafe actions: This might include
rough play or swearing not directed at another child. These behaviors are best
dealt with by staff-created consequences such as removal from the activity or a
call to parents. If the problem persists, a conference with the division dean and
a behavioral contract may be required.

4. Class Disruption: This might include disrespect to teacher or disrupting the
learning of others. The student may receive a warning and be asked to sit
apart from other students in the classroom. If the behavior continues, the

student may be required to stay in at the next recess detention as a
consequence, and the teacher will call the parents. If the behavior persists, a
conference with the parents and division dean will be required.

5. Severe Behavior: This involves putting one’s own or others’ safety at risk,
continued disruption of teaching, refusal to leave the room, or threat of serious
aggression. Students will be sent immediately to the office. A conference will
be required with the parent, division dean and/or headmaster. If the behavior
is repeated, a behavioral contract may be required.

6. Bullying or Peer Aggression: Bullying is the severe or repeated use by
one or more students of written, verbal or electronic communication or a
physical act or gesture, or exclusion, or any combination thereof, directed at
another student that has the effect of

(a) Causing physical or emotional harm,

(b) Placing the student in reasonable fear of harm to himself/herself or of
damage to his/her property.

(c) Creating an unwelcoming or hostile environment at school for another
student

(d) Infringing on the rights of another person at school, or

(e) Materially and substantially disrupting the education process or the orderly
operation of school
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Cyberbullying is being cruel to others by sending or posting harmful material
or engaging in other forms of social cruelty using the internet or other digital
technologies. It has various forms, including direct harassment and indirect
activities that are intended to damage the reputation or interfere with the
relationships of the student targeted, such as posting harmful material,
impersonating the person disseminating personal information or images, or
activities that result in exclusion.

Bullying is prohibited on school grounds, property immediately adjacent to
school grounds, at school sponsored or school-related activities, functions or
programs whether on or off school grounds, at school bus stops, on school
buses or other vehicles used by the school, or through the use of technology
or an electronic device owned, leased or used by the school.

Bullying is also prohibited at a location, activity, function or program that is

not school-related or through the use of technology or an electronic device

that is not owned, leased or used by the school. If the act or acts in question
create a hostile environment at school for the victim, infringe on the rights of

the victim at school , or disrupt the education process or the orderly operation of
the school, then disciplinary action will be taken.

Four Anti-Bullying Rules
Country Day School has adopted four anti-bullying rules for the entire school and
each classroom.

We will not bully others.

We will try to help students who are bullied.

We will try to include students who are left out.

If we know that somebody is being bullied, we will tell an adult at school
and an adult at home.

hoON=
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PROCEDURE IN ADDRESSING INCIDENTS OF PEER AGGRESSION

1.

If the teacher or playground supervisor sees an act of aggression, s/he will
stop the behavior, complete a BEHAVIOR REPORT FORM, and give this
to the dean. If an act of aggression is reported to him or her, s/he will
complete a BEHAVIOR REPORT FORM, making sure to find out who
might have witnessed the incident

The dean will interview the target of the act aggression and any
bystanders.

The dean will ask the aggressor to complete a THINK ABOUT IT FORM,
which directs the student to describe the behavior, clearly explain what
aspect of the code of conduct was broken, and to reflect on the behavior.
The dean and student will refer to the CONSEQUENCE RUBRIC and the
student’s previous behavioral record, to determine the consequence.
Either the student or the dean will call the parent of the aggressor to
explain what happened and what action was taken, including that the
student will have a letter to be signed and returned to the dean’s office the
following day.

The dean will call the parents of the target of the act of aggression to let
the parent know what happened and what action was taken.

The dean will provide the advisors of target and aggressor with copies of
the behavioral report, THINK ABOUT IT FORM and letter to parent. The
advisors will set a date in a week or two after the incident to check in with
the target of the aggression as well as the aggressor.

Behavioral Probation

When routine methods of discipline and parental involvement are not effective in
changing behavior, the student is placed on Behavioral Probation. Often a
behavioral contract is part of this probation. Violation of the terms of the contract
may lead to immediate dismissal from school. At the end of the academic year,
the progress of any student on Behavioral Probation is reviewed by the students
teachers, the Division Dean, and the Headmaster. If, in their judgment, there
has not been significant improvement in the student’s behavior, that student will
not be invited to return to Country Day for the following year.
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Personal Integrity— As a school community, we cannot accomplish our goals
without trust. Trust is gained when we can depend on the honest of those
around us.

Lying — is knowingly treating false information as true.

Cheating — is using dishonest methods to achieve some end. Academic
honesty is an essential part of scholarship. Using others’ work prevents
the student from learning important lessons and can set up behavioral
patterns that can be disastrous in adult life.

Tests — There are standard regulations affecting all testing: the students
have no extraneous materials on their desks; they keep their eyes on their
own papers; they stop writing when told to do so; they do not
communicate with other students. These regulations are made to ensure
the validity of the testing, and assure personal honesty.

Plagiarism — is the use of another’s ideas or words as if they were one’s
own.

e Plagiarism — When you borrow an idea, acknowledge the borrowing
with a note indicating its precise source. When you borrow a
writer’s original words as well, enclose them in quotation marks or
separate them from your own text, and acknowledge the borrowing
with a note. Ignorance is not an acceptable plea on behalf of the
plagiarist. If in doubt, acknowledge a source more, rather than less
fully.

e Assistance on written assignments — A student is personally
responsible for all written assignments and must work without
assistance for researching, writing, and preparing all written work.
A student may seek assistance in the following areas:

1. A student may ask another person to read his work and offer
suggestions for improvements or corrections in mechanical
skills, spelling, word usage, etc. Corrections should be made by
the student.

2. Students may seek assistance in the typing of a final completed

paper. No corrections or revisions should be made by the
typist.
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Consequences for cheating and plagiarism may include the following:

1. The student will be required to redo the task to demonstrate
mastery of the standards.

2. Parents, Dean, and Headmaster will be informed. A letter
documenting the offense will be placed in the student’s record.

3. Continued violations of such a nature may result in the student
not being invited back to CDS.

Behavior Expectations on the Bus — Bus service along major routes is
provided by Abramson Bus Company and HOVENSA. All students riding the
buses are required to follow the instruction of the bus driver. The following
behaviors are specifically prohibited:

Excessive noise — shouting or playing of radios or tapes
Throwing objects within the bus or out of the windows
Horseplay

Smoking or lighting any kind of fire

Extending any part of the body out the window

Littering

Writing or scratching on the seats or walls
Abusiveness to the bus driver

Standing up while on the bus is in motion

10 Eating, drinking, or chewing gum

11.Displaying any sharp object such as a knife, pencil, ets.
12.Engaging in inappropriate displays of affection
13.Using foul or inappropriate language

14.Yelling or making rude gestures out the windows
15.Boarding the bus without a shirt

OCONDO PR WN =

Consequence for inappropriate behavior on the bus

Any violation of the above will result in disciplinary action. Parents will be
informed whenever a student has been reported. If a student is reported twice,
s/he will be suspended from riding the bus for a period of two weeks. Parents
will have to provide transportation during the period of suspension. The student
will not be permitted to board an alternative bus. After bus privileges have been
reinstated, if a student is reported, s/he will be suspended from riding the bus for
thirty days. If reported again, suspension will be permanent or for the remainder
of the year.
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lllegal Substances — The school is deeply concerned about the use of tobacco,
alcohol, and drugs among the youth of St. Croix. We are aware that incidence of
use among our students is generally reflective of the adolescent population of the
island; however, we will not tolerate the use of these substances on our campus
or at any school sponsored function (E.g., field trip)

We focus on education, prevention, and intervention. We believe that students
who have been informed about the consequence of alcohol and drug use are
better equipped to resist peer pressure to use these substances.

When we suspect that students are endangering themselves by using drugs or
alcohol, will try a variety of interventions, including peer and professional
counseling, depending on the circumstances and the individual. We have a
psychologist on staff and a system of anonymous referrals to identify students at
risk. Students may self-refer or may suggest referral of another student. All
referrals and conferences are done in complete confidentiality.

At the same time, we cannot and will not allow students to endanger the well-
being of other students. Possession and use of alcohol and drugs on campus
and at all off campus school functions is absolutely prohibited.

The School reserves the right, to the extent allowable by law, to search students’
lockers, belongings, and automobiles.

Consequences

Tobacco — Possession of tobacco will be treated as a major disciplinary offense,
resulting in a Saturday detention for a first offense and a disciplinary probation for
the second offense.

Alcohol — Possession or use of alcohol at school or at any school activity will be
treated as a major disciplinary offense, resulting in disciplinary probation or
expulsion for a first offense, depending on the circumstances.

lllegal Drugs — Possession or use of illegal drugs at school or at any school
activity will result in immediate expulsion.
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COUNSELLING

Navigating adolescence is challenging. Children deal with a wide range of
issues; they want to become more independent from their parents; they want to
find a place for themselves within their peer group; and they want to be feel
successful. In many cases the classroom teacher can help individual students
deal with these pressures, but sometimes they need help. If a teacher feels that
a student needs a little extra help with social-emotional issues, he or she will call
the parent to discuss his or her concerns and perhaps suggest that the student
meet with our counselor, Sasha Marohn. If the parent agrees, Ms. Marohn will
call the parent before meeting with the student.

It is important that students do not see visiting Ms. Marohn as a punishment or
an indication that they are not “normal.” We go to the dentist to have our teeth
cleaned; we go to the chiropractor to have an adjustment; we go to the eye
doctor to get glasses; we go to a therapist because he or she is trained to help
people approach social and or emotional problems in a productive manner. Ms.
Marohn often meets with students a few times to help them work through
particular problems. If she feels that the student needs more regular and long-
term support, she may meet with the student more frequently, or refer the student
to another professional. Parents may also refer their child to meet with Ms.
Marohn. They may speak with a teacher or see Ms. Elder in the office for a
referral form.

DRESS CODE

Overall Guidelines - Student clothing should be neat, modest, and appropriate
to the educational setting. Students inappropriately dressed will be given a
dress code pass and sent to the Dean and required to change their clothes.
Clothing, jewelry, and hairstyles should make no reference to drugs, alcohol, or
tobacco. Sexual innuendo, profanity, and statements which are culturally or
racially offensive are prohibited. Clothing will be held in the office for parents to
pick up at their earliest convenience.

Students must wear shoes at all times while on campus. Sandals are acceptable
for class time; sneakers and socks are required for P.E. and play on the slab.
BOYS

Hats: Headwear may be worn but must be removed indoors.

Shirts: Muscle shirts, cut-off shirts, basketball jerseys with large armholes,
and mesh-type jerseys may be worn only if there is another shirt
with sleeves underneath.

Pants: Pants that fall far below the waist or expose the underwear beneath

may not be worn. Shorts must have an inseam of at least 4”. No
cut-offs or special - use shorts (swim suits) may be worn.
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Hats: Headwear may be worn but must be removed indoors.

Tops: Tops should be loose-fitting, and should cover underwear and
midriff. Camisoles are not appropriate for school. Sheer tops may
be worn if a top meeting dress code requirements is worn
underneath.

Shorts: Shorts and skirts are permitted; length is regulated. Shorts must
have a minimum 4” inseam. To determine appropriate length,
students should drop hands to their sides. If the length of the
shorts or skirt is above the student’s fingertips, the article of
clothing is too short.

Skirts: Length will follow the same rule as shorts. The back of a skirt must
be equal in length to the front of the skirt when measured up from
the floor.

Dresses: Dresses must have straps that meet the minimum 2 inch shoulder
requirement and the skirt length requirement.

Leggings: Leggings may be worn under skirts, dresses, or shorts that meet
dress code requirements

Underwear: Underwear is required but should not be visible at any time for any
reason.

In general, short, tight, skimpy, revealing clothes do not belong in school. Please
dress modestly!

Consegquences — Dress code violations will be addressed in morning advisory.
Students who violate the dress code will be asked to go to the office to change
out of the inappropriate clothing. The student’s advisor will call or e-mail parents
to inform them about dress code violations. A written warning will be mailed
home from the office of the Middle School Dean after the third dress code
violation. The fifth and all subsequent dress code violations during a quarter will
result in detention. Exceptions will not be made for athletic events. We expect
students to follow the dress code. We appreciate the support of parents because
when inappropriate dress is caught at the front door of the home in the morning,
much frustration and loss of valuable class time can be avoided.
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CAMPUS
Country Day School has a beautiful campus that is cared for by a hard-working
custodial staff. It is the obligation of all to do their part in making sure the
campus remains neat throughout the course of the day. All garbage should be
placed in the round barrels at the eating areas and recyclables should be placed
in the proper containers. Please do not put food waste in wastebaskets in the
classrooms, as it attracts bugs.

Middle School Patio — The Middle School Patio is a wonderful place to chat
before school begins, have lunch, and spend time with friends from 4:00 to 5:30.
Middle School students are expected to take collective pride in keeping outside
cubbies and their patio neat and attractive. During snack and lunch, eating is
permitted only at the Middle School Patio. In general food and beverages, other
than water, are not allowed in the classroom or at assemblies.

Library — The library is open from 7:00 to 4:00 p.m. from Monday through
Friday. Use of the library is a privilege; it is a place for reading, study, and
research. A student using the library during class or study periods should have a
definite purpose and a signed pass from his subject teacher. The library is also
open to students during snack, lunch, and after school. Students who wish to
use the library during a study hall period must obtain a pass from the librarian
before the end of lunch.
Library Rules
1. Books are loaned for three weeks with an option of renewal for three
additional weeks if the book is not in demand. A student may have a
total of three books checked out at any given time. “Reserve books”
must remain in the library at all times.

2. Magazines and newspapers are to be read in the library. Back issues
of magazines are available for research use in the library, or copies of
articles may be made at a cost of 10 cents per copy (per side). NO
ARTICLE OR PICTURE SHOULD BE CUT FROM A MAGAZINE,
BOOK OR NEWSPAPER. All materials are the property of Country
Day School. Unauthorized removal of library materials will be
considered theft, and disciplinary action will be taken.

3. Computer use in the library is for academic purposes. With the
librarian’s permission, students may access e-mail to retrieve
schoolwork, to send schoolwork, or to communicate with a faculty
member. Chat rooms, instant messaging and games are not allowed.
Violation of these policies may result in the suspension of library and
network privileges.
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4. The photocopy machine is available to students at a charge of 10
cents per page copied. There is no charge for school related computer
printouts. However, for printing information not related to school, i.e.
lyrics, jokes, shopping, etc., there is a charge of 10 cents per copy.

5. Students are charged a fine of 10 cents per day per overdue book,
excluding weekends and holidays. Two overdue notices will be sent to
students. If materials are not returned, a third notice will be mailed
home. Library lending privileges will be revoked and report cards
withheld until materials are returned or paid for.

6. The person to whom a book is loaned is responsible for the book. The
cost of books which are damaged, lost, or destroyed is assumed by that
student. Do not check out books for friends.

7. NO FOOD, DRINK, OR GUM is allowed in the library. Students are
expected to leave the library in good order. Newspapers, magazines,
and reference materials must be returned to their proper places, and
chairs must be placed under tables.

8. The Library is a place where students and teachers should be able to
read and work quietly. Socializing should take place somewhere else.

At the discretion of the librarian, violation of any of the above regulations may
result in the loss of library privileges.

Laptops — Students may check out laptop computers from the library. These are
valuable tools, and students who check them out must assume responsibility for
making sure that they are returned in the same condition in which they were
borrowed. If a student finds that a computer he has checked out is damaged, the
student must tell the librarian immediately.

Computer Lab — The computers on campus are for academic use only.
Students may not use school or personal computers at school for the following:
playing games, listening to music, viewing movies, accessing chat rooms, instant
messaging, or sending personal e-mail. Violators will lose access to the school
network. The computer lab is available for student use after school from 3:15 to
4:00. Classroom computers are available with permission of the classroom
teacher.
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Pool - By agreement with the Swimming Association, the pool is “off limits”
except during scheduled activities and classes. This includes before and after
school, except for swim team members who are scheduled to be there.

Students found in these areas will be considered “off campus without permission”
and subject to disciplinary action. Students who choose to participate in the
Dolphins’ after school swimming program must stay within the swimming
compound once they have reported for swimming.

Teachers’ Lounge — The teachers’ lounge is off limits for all students at all
times. Please do not look for teachers in the lounge.

Reception Area — Our reception area is for visitors and guests. Students should
not come in this area unless they have specific business with the secretary or
have an assigned service. Make sure to use proper manners when asking the
office staff for assistance; keep in mind that they are very busy. A “Good
Morning” or a “Good Afternoon,” is always welcome.

e The school telephone is for business purposes and may not be used by
students except in case of emergencies. If students wish to use a phone
for routine calls, calls may be placed using the “pay phone” before or after
school, or during snack or lunch.

e |If a student is expecting a delivery of any kind, including lunch, it should
be delivered to the front office, not to the parking lot, driveway, or class.
The student is responsible for retrieving the item.

Visitors - Visitors are parents and interested adults who come for business or to
observe the school. They usually come to our campus for one of four reasons: 1)
they are parents interested in the school; 2) they are workmen doing us a
service; 3) they are patrons who support the school; or 4) they are guest
speakers or judges. All of these visitors should be shown our best side. A
smile, a greeting, or an offer of help if someone appears lost is appreciated by
everyone.

Friends living on St. Croix or visiting from the states are discouraged from visiting
Country Day School during school hours. Special exceptions might be made in
those cases when a student is considering transferring to our school. On these
occasions, a written request by a parent must be made in advance with the Dean
of the School.

Unauthorized persons on campus during school hours are trespassing and will
be asked to leave campus immediately. This general understanding is printed
here to prevent any misunderstanding among students who might be tempted to
invite an off-campus friend to join them during snack, lunch, or after school.
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HEALTH and SAFETY

Medical Exam — All students are required to have a recent physical examination
report and an updated immunization record on file at school. All physicals must
be on file by October 31 or the student will be held from P.E. which will result in a
lowering of P.E. grade) until the form has been turned in.

Nurse — Country Day School has a nurse on duty for emergencies and for
students who become ill while at school. If you are sick, obtain a pass from your
subject teacher and report directly to the nurse’s office. Students who have any
type of medicine to take during school hours must leave the medicine with the
nurse. Students who need medical attention should report to the front office.

Class Demeanor — Students are not permitted to sleep in school in classrooms
or on benches. Sleeping students will be presumed sick or too exhausted to
participate in school activities and will be sent to the nurse.

Special Medical Conditions — If you are not absent but have a medically
diagnosed condition that requires special treatment, your parents must notify the
nurse via the telephone or a note to communicate any doctor’'s recommendations
or special treatment necessary.

AIDS policy — In conjunction with the guidelines issued by the Public Health
Service, parents of students who are HIV positive are required to inform the
Headmaster for the welfare of the student and the school community at large.
Decisions on the student’s attendance, activities, alterations of the program and
other issues will be reached after consulting with the student’s private physician
and the school’s physician. Each case will be treated with appropriate
confidentiality.

Emergencies — In the unlikely event of an emergency, we must be able to
evacuate classes quickly and quietly. The signal for an emergency is a series of
short blasts on the air horn. At that signal, students in the all building EXCEPT
the Pavilion, Music Rooms, and Art Building should move to the main field.
Students in the Pavilion, Music Rooms, and Art Building will move to the back
field. Each class must remain together so that attendance may be taken. Please
refer to the bulletin regarding "Emergency Procedures" posted in each classroom
for additional information.

Please refer to the bulletin regarding “Emergency Procedures” posted in each
classroom for additional information.
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PERSONAL POSSESSIONS

In general students should not bring valuables or unnecessary cash to school.
Students should not leave purses, jewelry, or other attractive items in the
bathrooms or changing rooms during P.E. The school cannot assume
responsibility for stolen, or damaged property.

Calculators The school has standardized the use of theTI-83 or TI-84Plus
Graphing Calculator, and each Middle School student is required to own one.
The calculators are on sale at the school store. To reduce the incidence of theft,
students must register the serial numbers in the office and engrave their names
on the back of the calculators. An engraving tool is available in the Middle
School. Because classroom calculators are available during the school day, we
highly recommend that the calculators that students purchase remain at home.

Laptops — Laptops may be used in class with the permission of the teacher.
They may not be used for viewing videos or playing music or games.

Electronic Entertainment — Electronic entertainment such as ipods should not
be out from 8:00 to 4:00 except at the discretion of the teacher.

Cell phones — Students may bring cellular phones to school, but these phones
may not be used during the school day and must remain turned off at all times,
including break, lunch and between classes. Use of cell phones is only permitted
at the following times: 1) before school; 2) after school from 3:00 — 3:15; 3) after
school from 4:00 — 5:30; and 4) with special permission of a student’s advisor.
Inappropriate use of cell phones will result in the cell phone being confiscated.
Parents who need to contact their children should call the office and leave a
message. Students who need to make a call should use the phone in the office.

Lost and Found - All personal items should be labeled, and no belongings
should be left outside after 5:30. Personal items left behind will be placed in the
“Lost and Found” bin or turned in to the office. Parents and students are
encouraged to check the bin if they are missing clothes or other items. When
the Lost and Found bin begins to overflow, the items are washed and donated to
such organizations as the Boy Scouts or Animal Shelter to be used in their flea
markets.
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PERSONAL RESPONSIBILITIES

Textbooks - All textbooks left unattended will be turned into the Dean when they
are found. Student will be charged a fee for lost books that have been
recovered.

Personal Iltems — Students are expected to label all personal items, including
school supplies, book bags and lunch kits.

Financial Obligations — Country Day Students are expected to take care of all
financial obligations promptly. Library fines, sports uniforms, textbook charges,
as well as tuition payments, must be cleared in order for report cards to be
released each term. If a report card has been held and is not redeemed within
ten days, the student may be denied admission to class until payment is brought
up-to-date.

Final Exam Fees — Students missing final or semester exams at the end of the
semester for any reason will be charged $25.00 per course for early exams. No
early exams will be scheduled without a written request from the student’s
parents at least one week in advance.

8" Grade Celebration — The Eighth Grade Celebration is an important end-of-
the year event in Middle School. Eighth graders each contribute $15.00 to pay
for decorations and special gifts. Eighth graders must attend practice on
Tuesday, May 31° from 3:15 to 4:00 pm in order to participate in 8™ Grade
Celebration.
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Middle School Handbook

I , acknowledge that | have read and understand the
(student name)

Country Day School Student Handbook and further agree to comply with the

rules and regulations therein.

Student Signature Date
Parent/Guardian Signature Date
Parent/Guardian Signature Date

Please make sure to read the sections entitled Behavioral Expectations for
After School Care and Climate For Learning.

Please return this completed form to your advisor by September 7, 2010.
Students who have not returned this signed form by September 7, will not be
allowed to stay on campus after 3:00 p.m.
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