











MISSION STATEMENT

St. Croix Country Day School is an independent, multi-cultural, college-
preparatory educational community set on a 34-acre tropical campus. The
school is a spirited collaboration among dedicated educators, involved
parents, concerned community leaders and inquisitive young people. It is
dedicated to providing students with an enriched and challenging
education, encouraging them to love learning, grow as individuals and be
prepared for a productive and responsible future.

PHILOSOPHY

St. Croix Country Day School is committed to providing instruction that
recognizes the individual strengths and needs of each child to develop
motivated, disciplined and inquiring students.

To obtain this objective we offer a balanced program of academics,
physical education, expressive arts, technology, and extra-curricular and
community service opportunities. Learning is led by a stable and
experienced faculty that utilize teaching aids, technology and continuing
education in a variety a instructional approaches that represent their
desire for life long learning.

The school seeks to attract families who will benefit from the opportunity to
appreciate and respect individual differences and the multicultural
community that we share. We encourage active parent involvement to
support and enrich school programs.

Although academics are a focus of our program, we also strive to develop
each student’s social, emotional and physical well-being. We believe that
self-esteem and self-confidence are enhanced when standards are high
but obtainable, and when students are called upon to take pride in their
work and strive for excellence. Communication and shared responsibility
among parents, students and teachers form the foundation for each child’s
optimum growth and ability to successfully function in the world upon
graduation from St. Croix Country Day School.

The school is committed to an on-going process of strategic planning and
carefully orchestrated intellectual, social and physical change so that it
may remain current, vibrant, and responsive to the needs of the
community it serves.



ENTERING COUNTRY DAY SCHOOL (CDS)

Enrollment

Research and our experience have shown that children need an
appropriate degree of developmental maturity for genuine success at
school. As a result, an age-based admissions requirement has been
adopted for new students. To be considered for a particular grade, a child
must have attained the appropriate age for that grade by September 1.
An entering first grader, for example, must be six by the first of September
of that year.

Field Trips

The application for enroliment includes a statement giving permission for
your child (children) to participate in class field trips. Although parents are
needed as chaperones, our insurance coverage does not allow for anyone
to drive non-family members. Therefore, for most field trips, the school will
arrange transportation with either taxi vans or a school bus.

Health Requirements

Physical Examination Reports are required annually for students in First
Grade and for students entering CDS for the first time. These reports are
then to be updated every three years. Physical exam forms must be
turned in at the beginning of the school year. It is a Virgin Islands
requirement that these forms be on file in the school office. To ensure
compliance, the school will restrict those without a completed medical
form from participating in regular physical education classes. This
restriction will go into effect after a grace period, ending on September
15", (Students admitted at any point later in the year will be afforded three
weeks to complete and file this form.)



ACADEMICS

Curriculum

At Country Day School, young children move from our rich and unhurried
developmental program in the Early Learning Center (N, PK and K) to our
Lower School (Grades 1-4). The Lower School features an integrated
curriculum that promotes learning as an active and cooperative process.
The curriculum includes Language Arts, Reading, Mathematics, Social
Studies, Science, Health, Spanish, Art, and Music: Chorus and Hand
bells, Physical Education, Swimming, Computer, Chorus and Library.

Language Arts

Lower School is a time of remarkable changes in a child’s academic,
emotional and social life. Our curriculum in Grades 1-4 approaches all of
the Language Arts processes - listening, speaking, reading, and writing, in
a variety of ways. These include the use of literature-chapter books and
novels, controlled vocabulary readers (basals), phonics and phonemic
awareness, grammar, spelling mechanics and patterns, individualized
spelling programs, sight word recognition and creative writing. Activities
involve teacher directed lessons, individual and group work, student
choices, as well as discussions and sharing in a literature environment. By
using a wide array of literature, young children are exposed to a variety of
story structures, themes, and author styles.

Math

The Math Curriculum in Grades 1-4 emphasizes numeration, counting,
operations and computation, collecting and organizing of data, geometry
and measuring, fractions and patterns. These concepts are introduced in
an age appropriate environment that includes a hands-on approach with
concrete materials. Math Logs or Journals are used for children to write or
draw out problem solving activities.

Science, Health, and Social Studies

The Science, Health, and Social Studies themes in Grades 1-3 are
integrated throughout the year with Language Arts. These themes provide
a way for a child to look at and explore the world around them.

First graders begin with a look at family, home, and school. Each child is
eager to participate in his turn as Star Student. Holidays and customs are
included throughout the year with folktales and storytelling. Our island
environment leads to a hands-on study of seeds, plants, and animals in



the sea. The children share books written by the class, favorite authors,
and books written by first graders as well. Parents and

In Second Grade, their unit on The Senses, a yearlong study, entails a
series of integrated, coordinated lessons, using an interdisciplinary
approach. This study is rich with song, poetry, art projects, library
connections, and Spanish vocabulary. Holidays are included throughout
the year as we encourage sensitivity to the diversity of culture, heritage,
and religious affiliations represented within the class. The children are
involved in the Kindness and Justice Challenge Program committed to the
dream of Dr. Martin Luther King, Jr. Second graders explore the lives of
Famous People in their study of biographies. A study of Living Things
takes the children on a journey to examine Plants and Animals with an
emphasis on Endangered Animals. Many of the songs, poems, and other
creative projects are woven together to create an annual musical
production for parents and friends. Other special project days include
Bubble Gum Day, Spaghetti Day, 100" Day Celebration, and In House
Beach Day. These special days include a wide range of hands-on
activities and are rich with various types of literature from authors such as
Jan Brett, Tommy De Paolo, Arthur Loebel and many others.

In Third Grade science, health, and social studies concepts are integrated
into various themes. Developmentally this age begins to move away from
the “me” and to expand their social horizon. The first unit of work in third
grade focuses on My Friends and I. Through various chapter books the
children look at friendships, how to communicate with their peers, and how
to respect others as well as themselves. A study of the human body
systems with a focus on nutrition helps the children learn how to take care
of their body-good fuels for good health. Third graders then expand their
study into the world around them. The children are introduced to basic
geography as they learn about the world’s forests, deserts, plains,
mountains, and woodlands. The children study cultural diversity
awareness through many First Nations folktales. During the year these
children will explore the lives of famous people and work on a research
project about one specific famous person to be presented during Hero
Week. The children study the animal kingdom and its system of
classification with a special focus on marine animals.

Science in Fourth Grade involves units of study with many hands-on
activities, interactive computer programs, reading and writing tasks and
field trips. Units covered in fourth grade are: an introduction to observation
and scientific method, plants, states of matter- Ooobleck, metric
measurement, solar system, properties of water, ocean, Earth Day, and
the digestion, circulatory and respiratory human body systems. Homework
is added gradually; organization of materials is important for students to
learn more and to gain responsibility for their own academic progress.



Special activities include a trip to Salt River mangroves, planting a salad
garden, a planet watch evening with telescopes, creating an ocean
creature mural and handling sheep hearts.

Social Studies in Fourth Grade will focus on three basic units. The children
begin with the age of exploration-early explorers. Included in this study are
the Vikings, European explorers — traveling east and traveling west, and
Native Americans. As a part of this unit, the children prepare and present
an ancestor report about a family member. Next the children focus on map
skills. This unit introduces, map symbols, landforms, bodies of water,
boundaries, borders, scale and distance, hemispheres, reading latitude
and longitude. The final project for this unit is to create a map from a
fourth grade perspective of Country Day School. Unit three is a detailed
focus on Caribbean history. Fourth graders explore the cultures of Tiano
and Carib Indians on St. Croix and venture out on various field trips to
explore first hand various artifacts and sites of these different cultures.

Computer
All students in grades one through four attend one computer class per

week. The children are learning the use of input devices such as mouse
and keyboard and output devices such as a monitor and printer in order to
operate computers efficiently. By fourth grade the children have a
competency in entering text in a word processing document, basic
formatting, and will be able to copy, cut and paste in a word processor.
These skills also include navigating the final touches on a document-spell
check, save, open and create a new document as needed.

Spanish
The First and Second Grade program focuses on building a strong

foundation in listening and oral communication. Students practice these
skills through songs, choral speaking, and cultural activities and in class
games. The children are introduced to greetings, the colors, days of the
week, animals, opposites, weather expressions, modes of transportation
and areas in around their school environment. As the students move into
Third and Fourth grade, they are introduced to writing and reading skills
using their vocabulary base from earlier experiences.

Art

Art in grades one through three is the ABC’s — aesthetics, balance and
creativity. Throughout the year the children learn an appreciation for
diverse art forms, work to respect individual and group needs and use
their creativity as a hands-on approach to problem solving. The children
choose from many different activities that are introduced sequentially and
developmentally. Each student keeps a portfolio of his or her work.
Specific pieces are chosen from the portfolio for the annual Spring Art
Show.



In Fourth grade students explore three different areas. The first area is
nature, self and art criticism in a study of landscapes, still life, self-portrait,
and Taino print critiques. The students then progress to design, color and
expression through computer graphics and color theory. Sculpture and
mixed media study includes creating ceramic vessels, models, plastic
figures and string art.

Music

The focus of the Lower School Music program in grades one through three
is to provide an atmosphere where students are introduced to, and can
experience, the basic elements of music: listening, singing, rhythm, and
movement. Students are exposed to a variety of traditional folk songs,
music from other cultures, popular as well as classical and baroque.
Interactive musical experiences are fostered throughout the program.
Students learn basic note reading, music vocabulary, and the identification
of instruments by sight and sound.

Fourth grade general music classes are divided into two groups: choral
and instrumental. In choral music class the students work on proper vocal
techniques, major scales, sight singing, rhythmic counting, music culture,
and history. Instrumental music classes learn to play hand bells, sight read
music notation, work on basic music theory, and explore music
improvisation and creativity. Students have choral music for one semester
and instrumental (handbells) for the second semester.

Physical Education and Swimming

In Physical Education students in grades one — three will be introduced to
the following activities: volleyball, soccer, basketball, softball, fithess
activities/games, cooperative games and swimming. Sportsmanship and
cooperation take precedence over winning. All students will also take part
in the Presidential Physical Fitness Assessment tests. In the grade four,
the focus is skill development, knowledge of the game, i.e.: rules,
positioning and in some cases the history of the game. The goal is for
children to have fun!

Homework

Homework is an integral part of the of the Country Day School program at
all levels. Beginning with short, parent shared-activities and increasing
appropriately in the amount, difficulty, and independence needed, home
assignments supplement and enrich our academic program. Studies have
demonstrated and experience has shown that students who take part in a
regular program of appropriate homework develop critical academic skills
faster than those who do not. Parents who send their children to Country
Day School need to understand this and will be expected to support this
effort.



a. Grades 1 and 2: Homework is given to encourage a child’s initiative
and responsibility. Parents need to ask for and look at their child’s
home school folder daily as homework is organized there. It is meant
to reinforce newly acquired skills and concepts, as well as to extend
thinking and exploration at the child’s own pace. lItis intended that the
parent will participate with interest and encouragement. While
homework at this level does not require a great deal of time, it does
require parent interaction: questions, responses, suggestions and
support. Star Student in first grade and NEWS presentations in
second grade are excellent examples of the parent interaction and
support needed. Unless otherwise directed, the child completes the
homework, in the child’s own hand, as the parent oversees and
facilitates. It is important that the parent and child develop strategies
together for pursuing homework tasks. This sets the foundation and
readiness for future studies.

b. Grades 3 and 4: Homework is an important part of the program.
Parents need to look at and ask for their child’s assignment/homework
folder daily. Assignments and important notes will be sent home within
this folder. Homework is not assigned to keep children “busy” but to
reinforce or review skills and concepts. We ask all students to do their
own homework. Parents should therefore show interest and support,
but should not do the assignment for the child. Parent and child need
to have a set area where homework can be done. Supplies such as a
clock, pencils, markers, extra paper, scissors, glue, a dictionary etc.
are items that would be advantageous in this area. Setting up this
environment sets the foundation for strong study skills.

Students should take home a maximum of 30 - 45 minutes worth of
homework per night starting in grade 3 and increasing to a maximum
of about 1 hour in grade 4. Homework will generally include
assignments in spelling, reading and math. Several long-term projects
will be assigned during the year and will require in-class as well as out
of class work. Students will have opportunities to begin homework
assignments during the day, such as lunchtime or a periodic “work
session.” It is important for children to use their time wisely in order to
complete assignments within the time allowed.

Weekend homework could involve a long-range project or an individual
students desire to work ahead.



Library
Grades 1 through 4 have one period per week set aside for their use of

the Library. However, with permission of their homeroom teacher, they
may check books in and out at lunch, recess or before and after school. In
general, two books may be borrowed at a time and they may be kept for
two weeks. Magazines may also be checked out. Children in the first and
second grades are permitted to take out only one book at a time until we
feel they have developed a sense of responsibility for the care and return
of the books. In case of a lost or overdue book, Mrs. Dedinsky, our
Librarian, should be contacted at the earliest opportunity.

Summer Reading

Independent reading and being read to are important parts of our
Language Arts curriculum. During the year the children make good use of
a wonderful variety of good literature in the classroom as well as the
library. We would like our students to continue this during the long
summer months. Kindergarten through fourth grade students are asked to
read several age and grade appropriate books during the summer months.
These choices are jumping off points for discussion, rereading,
cooperative discussion and various creative projects when school begins.

Resource Support and Tutoring

If a student is struggling academically, the teacher may suggest that the
child work with the Resource teacher, Mr. Brad Speer. In some cases
National Honor Society students may serve as tutors. A number of
teachers who have retired, work as substitutes or are on leave are also be
available. The school will do its best to help connect families with
appropriate tutors.

Counseling Services

Children deal with a wide range of issues as they navigate childhood and
prepare for adolescence; they are searching for a place within their peer
group, and they want to be successful. In many cases the classroom
teacher can help students deal with individual issues, but sometimes more
help is needed. If a teacher feels that a student needs a little extra help,
he or she will contact the parent to discuss a particular concern and
perhaps suggest that the student meet with our counselor, Ms. Sasha
Marohn. If the parent agrees, Ms. Marohn will call the parent before
meeting with the student. It is important that students do not see visiting
Ms. Marohn as a punishment or an indication that they are not “normal.”
We go to the dentist to have our teeth cleaned; we go to the eye doctor for
glasses; we go to the therapist because he or she is trained to help adults
and children approach social and or emotional issue in a productive
manner. Ms. Marohn often meets with students a few times to help them
work through particular problems. If she feels that the student needs more
or long-term support, she may meet with the student more frequently, or




refer the student to another professional. Parents may also refer their child
to meet with Ms. Marohn. They may speak with a teacher or see Ms. Elder
in the office for a referral form.

THE SCHEDULE

Arrival and Departure

The school day begins at 7:50 A.M. and ends at 3:00 P.M. If for some
reason a child expects to arrive especially early, arrangements must be
made for that occasion. No Lower School child is ever permitted to remain
unsupervised on campus.

Arriving on time in the morning is extremely important. When a child
arrives at school after 7:50, he/she does not have sufficient time to
get ready for the day. Even five minutes can put a child “behind” and
make it difficult to get back on track. Most children need time to
unpack and organize their materials and focus on the tasks ahead. It
is a critical time for a child who needs help with organizational skills.
In addition to missing this time, a tardy student may miss important
instructions, a quiz or may distract a morning lesson already in
progress. Please help us by making sure that your child arrives at
school by 7:40 A.M. each day.

Should an unavoidable delay occur and the student arrives after 7:50
A.M., he/she should go the office for a late pass that will admit the student
to the classroom.

Pick Up and Delivery of Students

A lower parking lot is available to relieve the dangerous congestion in front
of the administration building. Please use this parking area since the
upper level is kept open for buses and through traffic. It is especially
important to use the lower level if you must park or leave your vehicle.
Lower School children may not go down to the parking area alone.
Parents are urged to come up to the upper level to meet their child.

Please observe all “One Way” signs and DO NOT block either of the two
major crosswalks. The safety of our children is at stake.

AFTER SCHOOL PROGRAMS

Introduction

Thanks to the support of teachers and parent volunteers, Country Day
School is able to offer a wide range of after school activities. We are
pleased that so many students choose to take advantage of this



opportunity. To ensure the continued success of the program and the
safety of our children, we ask that you adhere to the procedures outlined
below.

Students will be directed to the After School Supervision at 3:00
whenever:

e they are on campus after school and not involved in an activity;
or if at the end of an activity no one is here to pick them up

e they miss the bus and are waiting to be picked up

e a parentis on campus in a conference or meeting which the
student is not

e they are waiting for an older sibling

At 3:15 students who have not been picked up at Parent Pick-Up will be
directed to After School Care. The charge for this service is $5.00 per
hour. The After School Care ends at 5:30 each afternoon. After the 5:30
PM closing, you will be charged $1.00 per minute. Please make every
effort to be on time. Students must personally checkout when they leave
After School Supervision to avoid billing discrepancies and overcharges!

Grades 1-2:

These children who remain after school will report to the Playground/Slab
from 3:00-4:30 for unstructured play. At 4:30 they will be escorted to the
Pre School are until they are picked up. From 4:30-5:00 First and Second
graders will have an opportunity to choose from a variety of
activities/games. We have recognized that the transition from the large
slab area to a smaller playground can be difficult. A quieter game/activity
setting helps the children with their transition. Parents are encouraged to
pack an extra snack and juice for their child if the child is remaining for this
after time supervision.

Teacher Supervised Study Hall Grades 3-4:

Children will be allowed unstructured play on the playground and then will
be asked to report to a designated classroom for 45 minutes of quiet,
supervised study. Students with insufficient homework will be expected to
engage in quiet reading at this time. Third and fourth graders will report to
the appointed classroom for study hall at 3:15 and remain there until 4:00.
Parents are encouraged to pack an extra snack and juice or water for their
child if the child is remaining for this study time. From 4:00-4:30 third and
fourth graders will be allowed unstructured play on the playground. At 4:30
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third graders who have not been picked up will report to the Pre-School
area and remain there until 5:30. They will be allowed games/activities
that will help in their transition from the large slab area to a smaller
playground. Fourth graders who have not been picked up will remain on
the playground until 5:30.

Any student who has not been picked up by 5:30 will be directed to the
Main Office.

Teacher Sponsored Help Sessions:

Many Lower School teachers are available for regularly scheduled help
sessions after school. When a student is in need of some extra
assistance, parents should inquire with their child’s teacher about these
sessions. There is no charge for this service.

Library and Computer Lab: Because all Country Day students share the
Library, we limit elementary use after school to research only. Homework
should be completed in the supervised study hall. Students who need to
use the materials located in the Library must get a pass, in advance, from
their teacher.

The Lower School Computer room may also be available for limited
numbers of Lower and Intermediate students after school at the discretion
of the classroom teacher and the after school study hall supervisor.

Whether using the Library or Computer room, students must
remember to check-in and checkout of After School Supervision.

After School Activities: In the fall and in early spring there is a selection
of after-school activities and clubs offered by both parents and teachers.
Open to grades 1-6, typical offerings have included elementary soccer,
Santa’s Workshop, T-ball, basketball, guitar, sewing, cooking, scrap
booking, Cards & Quests, and scouting. Most activities are scheduled to
begin at 3:15 and end at 4:15. A fee of $50 is required for most activities.
A registration letter, listing all the clubs and activities available, is sent
home at the beginning of each semester.

The school recognizes the value of such activities for young people and is
pleased to offer them. However in order that we may continue to offer the
program, the school needs the cooperation of parents in picking up their
children promptly when the activity ends. Children are not allowed to
wait unsupervised for parents, but rather are sent to the
“supervision” program. Students will not be released to anyone,
other than the registered parent/guardian, unless there is written
authorization to do so.
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The Dolphins’ Swimming Association: Students who choose to
participate in the Dolphins’ after school swimming program must stay
within the swimming compound once they have reported for swimming.

Sports: At Country Day School, we have a very active sports program,
which includes competition at the Varsity, Junior Varsity, and Elementary
levels.

e Spectators: Country Day School prides itself on good
sportsmanship. Please be positive and supportive of our players,
coaches and referees — no matter what the circumstances.

e Students in grades 1-4 are encouraged to support our sports
teams. In order to attend these games a parent or responsible adult
must send a letter of intent the day of the game to the child’s
homeroom teacher. The parent or responsible adult must
accompany the child to the sporting event.

Behavioral Expectations for After School Care

Over the years more and more students choose to stay after school to
participate in after school activities, attend study hall, or just to play with
their friends. In order to maintain a climate in which all members of our
community feel safe, we must expect the same standard of behavior in our
after school program that is expected in the course of the day. Students
must follow the expectations outlined below in order to stay on campus
after 3:00.

e Students must check in with the After School Supervisors.

e Students must remain in the slab area; they may not wander
around campus.

e Students must respectfully follow the directives of the After School
Supervisors.

e Students must follow all behavioral expectations outlined in the
Climate For Learning section of the handbook.

e Parents must check their children out in person with the After
School Supervisor. They may not yell across campus for their
children to come down to the parking lot. Nor may they call their
children on their cell-phones from the parking lot in lieu of checking
out with the After School Supervisor in person.

If these expectations are not met, students will not be allowed to stay
after school. Exceptions will not be made for participation in sports events.
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ATTENDANCE AND ABSENCES

Health and Well Being:

When a child feels sick, he/she is taken to the school nurse, Mrs. Tina
Tobias (phone extension 2109). Mrs. Tobias makes an assessment and
treats the child. Depending on her assessment, she will call the parents,
send a note, or discuss with the teachers. Minor injuries at school are
treated with ice, antibiotic ointment and band-aids. Parents are notified
immediately of any serious injuries. If the school feels the situation is
serious, we will transport the student to the hospital or an ambulance will
be called.

Excused Absences:

Excused absences and early dismissals include only those caused by
illness or a family emergency. Unless prior communication has been made
by phone, a student who has been absent for any reason must bring a
note explaining his/her absence to the homeroom teacher on his/her first
day back in school. The note should state the nature of the iliness, reason
of emergency and the dates. Doctor prescribed antibiotics can be left with
Mrs. Tobias to administer during the day. Absence caused by a suspected
or diagnosed communicable disease must be called in to the school
immediately.

It is the responsibility of the student or parent to see that homework and/or
tests that have been missed due to absence are completed or made up.
Missed assignments and necessary materials are left in the office after
3:00 p.m. for pick-up.

Non Essential Absences:

Over the past five years, we have observed an increase in the number of
student absences due to events other than iliness. Vacations, “good
fares,” sporting events, family situations and other reasons have tempted
parents to take their children out of school at times other than scheduled
school holidays. We wish to express our concern about this trend and to
emphasize the difficulty it creates for both student and teacher.

The school is not insensitive to the value of certain occasional
opportunities that necessitates a child missing school time. However,
please understand that the Country Day curriculum is not only challenging,
it is also highly interactive. This means that much of the learning takes
place through active participation in class — activities that rely on individual
and group decision-making and problem solving. There simply isn’t any
way for an absent child to “make-up” that sort of work. Teachers should
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not be burdened with the task of preparing a student’s schoolwork prior to
that student leaving for a family vacation during school.

Therefore we ask your understanding and cooperation in making every
effort to avoid taking your child out of school. Please schedule any time
away from school during scheduled vacations. When off island trips are
unavoidable, please make sure to notify your child’s teacher as far in
advance as possible.

CLIMATE FOR LEARNING

We strive to create a climate in which all members of our community feel
safe, supported, and able to do their best. We believe that children
respond positively to firm, consistent, and fair discipline.

Building A Sense of Community

Our faculty is committed to helping each individual develop his or her own
sense of courtesy, honesty, tolerance and respect for others. Through
Morning Meeting/Class Meetings/Character Awareness students greet
each other, share and address concerns. During these gatherings

students are given the tools to address problems and conflicts in a positive
manner.

The Discipline Process

We know that as children develop through the elementary years they are
learning how to treat each other kindly and how to meet their needs in
positive ways. We also know that learners sometimes make mistakes.
We maintain good behavior best when we greet students, tell them
specifically what they do right, and have clear expectations. In dealing
with misbehavior, we remember that a student’s misbehavior or refusal to
do schoolwork is not about us. This focus helps us to discipline with a
positive tone and without anger.

Student misbehavior falls into six categories. Each type of behavior
requires a different response.

1. Low Level peer problems: low level, mutual friendship conflicts not
involving name-calling, exclusion, rumors, or threats. We can respond
to these behaviors with a suggestion of ways to resolve the problem
(play with someone else, have a conversation with the friend, meet
with the counselor for suggestions.)

2. Quiet, non-disruptive refusal to do schoolwork. Parents will be
notified after three incidents. If the problem persists a parent/teacher
conference will be requested. If after the parent conference, the
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student continues to have a difficulty, a conference with the division

dean will be required.

. Inappropriate but not aggressive or unsafe actions. This might

include rough play or swearing not directed at another child. These

behaviors are best dealt with by staff-created consequences such as

removal from the activity or a call to parents. If the problem persists,

conference with the division dean and a behavioral contract may be

required.

. Class Disruption. This might include disrespect to teacher or

disrupting the learning of others. The student may receive a warning

and be asked to sit apart from other students in the classroom. If the

behavior continues, the student may be required to stay in at the next

recess as a consequence, and the teacher will call the parents. If the

behavior persists, a conference with the parents and division dean will

be required.

. Severe Behavior. This involves putting one’s own or others’ safety at

risk, continued disruption of teaching, refusal to leave the room, or

threat of serious aggression. Students will be sent immediately to the

office. A conference will be required with the parent, division dean and

/or headmaster. If the behavior is repeated, a behavioral contract may

be required.

. Bullying or Peer Aggression

a) Causing physical or emotional harm

b) Placing the student in reasonable fear of harm to himself/herself
or of damage to his/her property

c) Creating an unwelcoming or hostile environment at school for
another student

d) Infringing on the rights of another person at school or

e) Materially and substantially disrupting the education process or
the orderly operation of the school

Cyberbullying is being cruel to others by sending or posting harmful
material or engaging in other forms of social cruelty using the internet
or other digital technologies. It has various forms, including direct
harassment and indirect activities that are intended to damage the
reputation or interfere with the relationships of the student targeted,
such as posting harmful material, impersonating the person
disseminating personal information or images, or activities that result in
exclusion.

Bullying is prohibited on school grounds, property immediately
adjacent to school grounds, at school sponsored or school-related or
through the use of technology or an electronic device that is not
owned, leased or used by the school. If the act or acts in question
create a hostile environment at school for the student who has been
bullied, infringe on the rights of that student at school, or disrupt the
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education process or the orderly operation of the school, then
disciplinary action will be taken.

Country Day School has adopted four anti-bullying rules for the
entire school and each classroom.

We will not bully others.

We will try to help students who are bullied.

We will try to include students who are being left out.

If we know that somebody is being bullied, we will tell an
adult at school and an adult at home.

hoON=

Procedure for Addressing Incidents of Peer Aqgression

1.

If the teacher or playground supervisor sees an act of aggression,
s/he will stop the behavior. Complete a behavioral report form, and
give this to the dean. If an act of aggression is reported to him or
her, s/he will complete a behavioral report form, making sure to find
out who might have witnessed the incident.

The dean will interview the target of the act of aggression and any
bystanders.
The dean will ask the aggressor to complete a THINK ABOUT IT

FORM, which directs the student to describe the behavior, clearly
explain what aspect of the code of conduct was broken, and to
reflect on the behavior. In the case of young students a detailed
drawing maybe used in lieu of a written description.

. The dean and the student will refer to the INCIDENT RUBRIC and

the student’s previous behavioral record, to determine the
consequence.

Either the student or the dean will call the parent of the aggressor
to explain what happened and what action was taken, including that
the student will have a letter to signed and returned to the dean’s
office following morning.

The dean will call the parents of the target of the aggression to
inform the parent of what happened and what action was taken.
The dean will provide Homeroom teachers of both students with
copies of the behavioral report and letter to parents. The dean will
check in with both students at an agreed upon time, generally
within one week.
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Behavioral Probation

When routine methods of discipline and parental involvement are not
effective in changing behavior, the student is placed on Behavioral
Probation. Often a behavioral contract is part of this probation. Violation of
the terms of the contract may lead to immediate dismissal from the school.
At the end of the academic year, the student’s teachers, the Division
Dean, and the Headmaster review the progress of any student on
Behavioral Probation. If, in their judgment, there has not been significant
improvement in the student’s behavior, the student will not be invited to
return to Country Day School for the following school year.

Personal Integrity
As a school community, we cannot accomplish our goals without trust.
Trust is gained when we can depend on the honesty of those around us.

e Lying is knowingly treating false information as true.

e Cheating is using dishonest methods to achieve some end.
Academic honesty is an essential part of scholarship. Using the
others’ work prevents the student from learning important lessons
and can set up behavioral patterns that can be disastrous in adult
life.

Dress Code

Students should appear clean and neat when they arrive at school. Shorts
are certainly appropriate dress in our warm climate. However, parents
are urged to help their children make the distinction between
dressing for school and dressing for the beach. Backless tops are
appropriate for the beach but not for school.

e Playground
In the Lower School our active children need to have flat shoes at

all times at school to avoid injury and to be able to fully participate
in all activities. Children should not wear clogs, platforms, high
heels, beachcombers or beach thongs. Obviously sneakers and
socks are best. Certain flat sandals with a back strap, so they are
secure on the feet, are permitted. Students who are not wearing
appropriate footwear will not be permitted to join the activities on
the slab or playing field.

e Hats with brims must be removed indoors. Head cloths worn in a
cultural context are permitted.

e On swim days, pool footwear may be brought to change into at
swim time.
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e PE Uniform: In grade four, the Country Day School PE uniform is
required for physical education class. These uniforms will be on
sale from the school store at the beginning of the school year.
Appropriate footwear such as tennis shoes or sneakers with socks
is also required.

In grades one through three, the Country Day School PE uniform
is not required. Students should wear loose fitting shirts, shorts,
socks, sneakers or tennis shoes on their assigned PE day. Jeans
and long pants are strongly discouraged.

Bus Transportation

Bus transportation is provided on major island roads between the school
and both ends of the island. Although the buses transport Country Day
School students, the service is funded by the Federal Government and
administered by the V.I. Department of Education. For this reason, we are
not always able to influence decisions regarding pick-up schedules or
locations of bus stops. The service is free but occasionally erratic. If you
have any complaints about bus service, please call the school and let us
know. We also urge you to make your feelings known directly to the
Abramson Bus Company (772-0359). We have found that the most
satisfactory results are obtained when both parents and school express
their concern.

All students riding the bus are required to follow the instructions of the
bus driver. The following behaviors are specifically prohibited:

Excessive noise - shouting or playing of radios or tapes

Throwing objects within the bus or out the window

Horseplay

Smoking or lighting any kind of fire

Extending any part of the body out of the window

Littering

Writing or scratching on the seats or walls

Abusiveness to the bus driver

Standing up while the bus is in motion

Eating, drinking or chewing gum

Displaying any sharp object such as a knife, pencil, etc.

Engaging in inappropriate displays of affection

Yelling or making rude gestures out the windows
Boarding the bus without a shirt
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Any violation of the above will result in the following disciplinary action:

At the discretion of the bus driver, a student may be reported to the school
for misbehavior. This communication will be made in writing to any
member of the administration and will follow as many "verbal warnings" as
the driver deems reasonable. Parents will be informed whenever a
student has been reported.

If a student is reported twice, he/she will be suspended from riding the bus
for a period of two weeks. Parents will have to provide transportation
during the period of suspension. The student will not be permitted to
board an alternative bus.

If, after bus privileges have been reinstated, a student is again reported,
he/she will be suspended from riding the bus for a period of thirty days. If
it happens a third time, the suspension will be for the remainder of the
school year.

Weapons and lllegal Substances

One of the tragedies of our society is that behaviors that used to be
associated with high school have made their way to the lower grades. As
such, we must address them.

e Weapons: Weapons of any kind are not permitted in school. If a
weapon is brought to school, it will be confiscated, parents will be
called, and logical consequences will follow. Possession of a
weapon may result in immediate expulsion. We discourage play-
acting with simulated weapons. Model weapons may be brought to
school for historical programs, news presentations or other class
events with the permission of the teacher.

¢ lllegal Substances: We focus on education, prevention, and
intervention and believe that students who have been well informed
about the consequence of alcohol and drug use are better
equipped to resist peer pressure to use these substances.

When we suspect that students are endangering themselves by
using drugs or alcohol, we will try a variety of interventions,
including peer and professional counseling, depending on the
circumstances and the individual. The school has a psychologist on
staff and a system of anonymous referrals to identify students at
risk. All student referrals and conferences are done in complete
confidentiality. At the same time, we cannot and will not allow
students to endanger the well -being of other students. Possession
and use of alcohol and drugs on campus and at all off campus
functions is absolutely prohibited.
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PARENT COMMUNICATION

Reporting To Parents

We endeavor to keep open the lines of communication between school
and home. Parents will receive classroom newsletters full of activities and
projects from individual classes, our Tidings magazine, and parent
newsletters about every two weeks. Our website is also full of important
information. Many teachers make effective use of e-mail to communicate
with parents about student progress. We encourage parents to make
requests for conferences whenever they have concerns.

In various classes a teacher may require that tests be signed by parents
and returned as part of a daily homework assignment. We encourage
parents to ask their children about the school day and to look at the
homework folder or assignment notebook. These instruments can help
establish a routine for completion of homework assignments.

In addition to class newsletters, the school has an Open House and a
scheduled Parent Conference in November. Students in the Nursery
through Grade Four are on the trimester system. Report cards are
distributed November, March, and June with a scheduled interim in
January.

Parent Information Afternoon

A Parent Information Afternoon/Open House is held each year in October.
This is a wonderful opportunity for parents to get a glimpse of day-to-day
activities in their child’s program. Because of limited time, this is not a
suitable occasion for a discussion of individual student progress. We are
always happy to schedule a mutually convenient parent-teacher
conference.

We feel this afternoon provides excellent insight into the structure and
function of the school. It gives you the opportunity to meet the parents of
your child’s classmates. We urge all parents to attend.

Parent Conferences

Conferences between parents and teachers take place throughout the
year and my initiated by either the family or the school at any time.
Though we recognize the need to communicate the need to communicate
with your child’s teacher before school on occasion, please remember that
the teacher needs time to greet students and organize for the day.
Conferences are best scheduled in the afternoon, after the school day.
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One formal conference is schedule for all parents in November. At this
time, parents receive an invitation to visit the classroom and personally
discuss their child’s progress with his/her teacher. While we recognize that
these appointments create a certain amount of inconvenience for parents,
they are valuable and we urge your cooperation in making the necessary
arrangements to attend.

Cancellation of School

When rain or another emergency condition makes it necessary to cancel
school, it will be announced on these radio stations AM 970, AM 1000,
FM 1003, FM 95.1, FM 104.9, FM 93.5 and whenever possible, this
announcement will be made before 7:15 A.M.

MISCELLANEOUS SCHOOL PROCEDURE/POLICIES

Lunch and Snack

Each child must bring his/her lunch and snack to school. We strongly
discourage "lunch deliveries"; however, if you must do so in an
emergency, please bring the food to the Office, not to the classroom. Our
teachers may be available to microwave lunches for children if they are
not otherwise actively engaged with students. We recommend nutritional
foods such as fruit, vegetables and sandwiches. Additionally, it is
necessary to send drinks with your child, as no drinks (except water) are
available on campus. Please do not send soda or candy to school.

A Snack Bar is available immediately after school to students where
snacks and juices may be purchased. However, sodas on sale to high
school students are not available to younger students.

Lost and Found

Articles found on school grounds should be taken to the Lost and Found
cubbies behind the administration building. Items such as jewelry and
glasses should be turned in to Ms. Elder. Parents and students are
encouraged to check the bin if they are missing clothes or other items.
When the Lost and Found bin begins to overflow, the items are washed
and donated to such organizations as the Boy Scouts or Animal Shelter to
be used in their flea markets.

Emergency Drills
Fire drills are held regularly and are usually unannounced. Evacuation
directions for each room are posted and should be reviewed by the

22



teacher and students at the beginning of the year. These drills are to be
taken seriously. Students are expected to follow procedures quietly and
quickly.

Earthquake drills are held from time to time. Teachers are directed to
review procedures with students at the beginning of the year.

Messages and Telephone Use
We ask that parent-to-student messages be made only on a "dire

emergency" basis. We are a large and scattered campus and delivery of
such messages may entail a 10- minute search. This obviously presents
difficulties for our office personnel.

Students may make phone calls only with the permission of their teachers,
which will be given in case of "emergencies only." Students are expected
to make all transportation arrangements, sleepover agreements, etc.
before coming to school.

Phone calls to members of the faculty will usually be in the form of a
message on a teacher's voice mail. Please be aware that, due to
extremely busy schedules, many teachers are unable to check their voice
mail until after school hours. (Therefore, leaving messages about
changes in afternoon transportation arrangements is unwise.)

Cell Phones
The popularity of cell phones has trickled down to the Lower School. To
prevent abuse, the following guidelines have been established:

Students may bring cell phones to school for use at the end of the day -
once school is over. During the day, including snack and lunch, these
phones must be turned off and out of sight. Students who need to
make emergency phone calls during the day will be able to use the
telephone in the office with the permission of the classroom teacher.

Celebrations and Parties

We are pleased to support you in recognizing your child’s birthday and are
eager to help you to make it a special day. However, we ask that you be
aware of our schedule restraints and help us by avoiding things which can
be overly distracting to our daily routine. Major productions such as
pifiatas, balloons and horns, jugglers/clowns and pony rides, and
additional family members with cameras are discouraged. PLEASE NOTE
that cakes, which need to be cut and ice cream that must be scooped are
often overly, time consuming. Experience has proven that something like
cupcakes — to be shared with the class — delivered in the morning and
served for dessert at lunch, works well. As always, your teacher would
appreciate advance notice of your intentions.
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We request that you also be sensitive to the feelings of all children when
invitations are being distributed to parties outside of school. Distribution of
these invitations needs to be done after school or possibly via e-mail.
PLEASE DO NOT ASK YOUR CHILD’S TEACHER TO HANDLE THIS
DISTRIBUTION!

Visitor Policy

All visitors and parents are requested to report directly to the front office
as soon as they arrive on campus. We ask that visitors go to classrooms
only when they are expected by the teacher so as not to disrupt the school
day.

Parents are requested NOT to ask for permission for their child to bring a
friend or relative to school for a visit. The numbers of off island guests are
such that this would disrupt the normal routine, and, in some cases, cause
overcrowding. Normally, the dean would invite student visitors when a
decision to transfer to our school is pending.
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